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Education

Provider Assignment (PA) will import mandates from newly finalized Individualized Education Programs (IEPs), Individualized Educational
Service Plans (IESPs), Services Plans (SPs), and Comparable Service Plans (CSPs) nightly.

Topic Details Image

1. New Mandates « Mandates will be available in PA on the
next business day after the new
IEP/IESP/SP/CSP has been finalized in SESIS.
This includes Related Services,
Paraprofessional Services, and SETSS [Student
Programs only

Manually Add a New Provider Assignment Row

Parental consent has not vet been recorded in SESIS for this student. Once Parental consent has been cbtained, the manual adding of mandates for this student will then be permitte

Student NYCID: 123456789 Retrieve

INITIAL cases only — Mandates will only be
loaded in PA after the Consent for Services
—Initial has been faxed/scanned into SESIS
and appears as an attachment to the
PWN (CSPs are the exception)

For INITIAL cases, if parent consent has not
been recorded in SESIS, this nightly process
will contfinue to bypass the case until
parental consent for services has been
successfully recorded. After parental
consent has been recorded, the nightly
process will pick them up and make them
available in PA by next business day

For INITIAL cases with a newly finalized
IEP/IESP/SP only, parental consent for
services must be obtained and
faxed/scanned into SESIS before any
mandates can be manually added in PA
for the student. Once parental consent
has been recorded, mandates may be
manually added for the student in PA
starting next business day
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2. Provider o New assignment rows will appear in the
Assignment (PA) appropriate Awaiting status sub-tab one day
: : after the IEP/IESP/SP/CSP document is \
serV|Ce G"d finalized / / / New icer.ls will appear i? inform Select
the user if they are locking at Al Student NYCID Last Naj
dates for th 1 Ci t IEP
 Mandates from the current IEP will be ?::T:?r?rf:eer:m:dmsber;:ma
identifiable on the PA grid with icon (C) Provious IEP (F). N 628140360 T
« Mandates from the previous IEPs will be 658848351 M
identifiable on the PA grid with icon (P) 608882718 S
698882718 s
658545831 T
696199245 C
3. All Mandates Tab . If the user clicks on (C) or (P) icon from the PA
grid, they will be taken fo the All Mandates Select _ . cip e n
tab, pre-filtered on the Student NYCID where All Srudent ast ame
all of the assignment rows for that student :
can be viewed I(fP;hicon Ironl'\ Ill:e PA':'\ui{nc} I"E’J & 622523790 R
s A wemiares ot e ® & 622523790 R
e Users may also navigate to the All Mandates filtered on the student NYCID. ®) &
tab by clicking on All Mandates from the PA — 922523750 R
service grid (D] 622523790 R
.. . rom the andates tab, ':/E\J &=
Note: After clicking on All Mandates, click :Iic!c::efrl‘laﬂ e i::o':.io e 022023790 &
Search to open the search panel and filters to e A cresponding @ & 622523790 R
search for the student. At least one filter ©|& I 622523790 R
criteria must be specified to display mandates.
1 -7 of 7 Records in 1 Page
e Access will be granted only to DOE Users with LEGEND : Bows bickl ) -
City-Wide Access, and Contract Agency
Su perViSOfS Use the All Mandates tab to view
. . . Awaiting Receiving w — @i a. Action can en
- DOE users with City-Wide access can ST ::‘:n::.:;:o:ftmnm;:x _ N
see all assignment rows for the student S apang ——
they search for, regardless of the e s iy === e
Assignment Status B = oot o~ B EE—
- Contract Agency Supervisors will only [ mese | soaen |
see students assigned to their specific
agency
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4. “Take Me To” Icon

e On the All Mandates tab, the user will see a “Take
Me To" icon beside the row

e Click this icon to go fo that assignment row on the
corresponding Awaiting or Receiving tab where
action can be taken

An error message will display when staff is trying fo
navigate to a tab for which they do not have
access from the All Mandates tab: “This student’s
mandate is in a status for which you are currently
not granted access.”

This student's mandate is in a status for which you are not currently granted access.

Close

5. No Creation of New
Awaiting Row When
Terminating an
assignment from a
Previous IEP

Provider Assignment (PA) no longer automatically
creates a new awaiting row after an assignment is
terminated from a (P)revious IEP

The creation of a new Awaiting line in the
termination pop-up message will default to NO. If
the user continues without changing if, no new
awaiting line will be created. However, the user has
the opportunity to select YES and create a new
awaiting row, if there is a legitimate reason to
create a new awaiting line for the (P)revious
mandate row being terminated, in order to
continue assigning providers

Terminate Provider

AyThe Tern
elated/

ices. The assigned provider will not be permitted to submit invoices for this

&\ (5) THIS MANDATE IS NO LONGER CURRENT
It has been superseded by a new IEP/IESP/SP. Therefars, It Is assumed that the provider you are terminating now will be the last assignment mads to this mandate (or portion thereaf);
o new pwaiting row will be generated after th ingtion of thiz provider's azsi

If your intention is to continue with 8 subsequent assignment to this mandate which is no langer from an active previous IEF/IESP/SP, check YES below to generate & new awaiting row

YES. Generate a new awaiting row =0 a subsequent assignment can be entered for this mandate from a previous TEF/IESF/SP.
NO. There are no further assignments to be made to this Inactive mandate.

A, Your SESIS role determines which row(s) you may delste. Deletion of most rows require the action to be complsted by a senior level/central user.

Student Termination
- me eason Other Reason o

644468232 A Emma Bolduc Select a resson -~ ¥ [
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6. Compare IEPs o Compare IEPs is a new tab that displays Select
the (C)urren’r |IEP and (P)revious IEP Al Student NYCID Y The Compare IEPs tab is located

mandates for the student side-by-side in
the Summary of Student Mandates
window

Click on the Student’'s NYCID located on
the PA service grid to open the Summary
of Student Mandates window and access
the Compare IEPs button

Compare IEPs will display Related
Services, Paraprofessional Services, and
SETSS Programs only. Any other services or
programs stated on the conference
document in SESIS will not appear here

o This tab can be used to verify if any
changes were made to the mandates
from the previous IEP to the current IEP

After a mandate from the (C)urrent
conference document has been
fransmitted to your agency, you may
notice a change to the C/P indicator
beside the row. If you notice it has
changed to (P)revious, this means a new
(C)urrent conference document has
been recently finalized in SESIS,
potentially superseding the mandate
your agency was originally awarded (see
the adjacent chart for guidance)

Note: If the current provider/agency is
unable to continue providing services, a
new provider should be assigned using the
assignment cascade

e The mandates’ PROJECTED BEGINNING /
SERVICE DATE(S) and SERVICE END DATE
from the IEP will be displayed here as well

Note: The numbers after the language
specify frequency, duration and group size

RIG ) 622523790 R

under the Summary of Student

® : Mandates screen that pops up once
= 622523790 ™ you click on the student's NYCID

located on the PA service grid.

First Name: A Last Name: R

Admin DBN: 08X507 Auth Admin DBN: 84M707 District: 08
Physical DBN: D8X507 Auth Physical DBN: 84M707 Borough: X
Cluster: Network: CSE: CS00

Summary of Student Mandates#: 622523790
: 1

DOB: 10/30/1999

IEP — 11/27/2018 IEP - 04/05/2016 | [TAT=A | vig)  Clicking this fab will give the: intact
user a side by side comparison

of the mandates from each IEP.

Previous IEP - 04/05/2016

Mandates Start Date
ate

Current IEP - 11/27/2018

Mandates Start Date

Counseling Services, ENGLISH,

activity on the [Clurent mandate
row for the remainder of the term
» To refroactively record assignment
activity to the [Plrevious mandate
formerty fransmitted to your
agency, you will still be able to do

() Soumseling Services. ENGLISH. 42172015 O o 12/11/2018
®  (eevsey, enoLiom sias | 42172018 ©  (serssy, encttom 2i1e - 10
© | (orrem, im0
IF THE MANDATE HAS CHANGED IF THE MANDATE I3 THE SAME
(“REMAIN IN")
s Terminate the provider cssigned fo | » The DOE will allow the orginal
the [Plreviouws mandate and transmitial, or (P} mandate, to
withdraw the fransmittal stand until the end of the term,
» If 1t i5 assumed your agency can a.k.a. “remain in"
continue to satisfy the new » Record all subseguent assignment
mandate requirements, a new activity on this Previous mandate
transmittal may be sent to your row for the remainder of the term
agency. If this happens, the new » You wil still be able to record new
(C)urrent madote row will appear assignment activity on this “remain
on your gnd in" line using the REASSIGH™ or

# Record all subseguent assignment TERMIMATE™ acticns

50 using the REASSIGHN* or * [clarificafion on next page!
TERMIMATE™ acticns. ** [clavification on next page)
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6. Compare IEPs *The REASSIGN action will behave the same way for both (P)revious and (C)urrent mandates.
(continued) The former provider’s assignment row will be terminated and a new assignment row will be
generated on the grid with the subsequent provider assigned and in Awaiting First Attend status.

**The TERMINATE action will behave differently for (P)revious and (C)urrent mandates. When
this action is taken on a (P)revious mandate, it will no longer generate a new awaiting row for a
subsequent provider UNLESS the checkbox for creating a new line is checked. The best practice
would be to use the REASSIGN action when you know there is a subsequent provider, and use the
TERMINATE action when you know you are terminating the final provider in the succession of
assignments on that row.

7. Updates to Attending | « Affending DBNs will update with a new
DBNs (Admin DBN/ school location after the student is
Phys Loc DBN}) fransferred and moved in SESIS

Before Update:

Selec
™ A Student NYCID Last Name First Name Date of Birth Admin DON Phys Loc DBN ozs District

e Changes fo the student’s Attending DBNs 8
in SESIS will not be seen in PA until the v i " " | s ua
next business day

The mandate row from
previous school is

* Affer the Attending DBNs change, the After Update - Student moved from Charter (84M351) to Public (09X044) 'mncied viressen
previous school's mandate rows

attached to the student will be M SudentnYCiD  Lastame y
ferminated with the provider with a - 1 : " W wererer S
fermination reason of "Student ‘ : : 2 -

Transferred"

\

- Th|5 reason is found When Se|ecﬂng IEF - 10/01/2018 IEF - 03/23/2012 Compare IEPS I View History I View ParentGuardian Contact
the view history tab under the
‘Action Reason’ column after

Service Start Date: Service End Date: Language: |-- Select --

C"Ckiﬂg the Student NYCID m m

tart Date  ERd  Earliest First Attend Action Type Action Date] Action Reason | Created By = Created Date 1
Date Encounter

Note: As always, contract agencies and B m— 07/22/2019 Mon,12:39:14

/05/2019 I
09/05/20 Initial Load [/

independent providers should verify that — student 57232010 Hon 12538114
09/05/2019 Transferred Initial Load o ‘ . [

they are serving students in the location TeminafE |l o
07/22/2019 Mon,12:39:14

0g/05/2019 Initial Load
recommended by the (C)urrent mandate. “ om
A Student 2201 .
09/05/2018 futomatically 55 08/2000  Transferred Initial Load | /222018 Mon,12:39:14
Terminated P PM
public School

Conference Date: Provider Name Service Type: |- Select --
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8. Updates to ONLY « Authorized DBNs will change in PA for

Avuthorized DBNs (Auth students pending a move to a
Admin DBN/ Auth Physical different school location Before Update:

DBN) « Authorized DBNs will also update in N St voome i e A pdninomn SN | e o it AendOne Do
PA if the placement oF: v oamze2 woy/2010
recommendation of the newly o j e o o -
finalized PWN for Placement is for a
new school

« There will be no changes to the After Update:
Attending DBNs for either of the P I I P— —— ) s T

above scenarios

Changes to the student’s Authorized
DBNs in SESIS will not be seen in PA
until the next business day

9. Never Served/ e For rows with Assignment Status
Retroactively First Attend reason Terminated Without First
Icon Attend, a new icon will appear that
friggers a new pop-up window when
clicked

This will give the provider an
opportunity to retroactively enter the
First Attend Date (FAD) or state that

They never sgw The Ch“d The First Attend Date indicated here should be the first date the assigned provider actually provided services. The assigned provider will not be permitted to submit invoices for this
[related/SETSS] service before this date.

Retroactively First Attend This Case

Student NYCID  Last Name FirstName Current Provider Service Start Date  Earlieast Encounter  First Attend Reasan For Discrepancy  Other Reason For Discrepancy

622859502 R 3 Peter Provider  08/01/2018 MM/DD/YYYY -- Select a reason - ¥

Never Served

hFntering a Never Served reason will update the assignment and remove any association of the assigned provider with this student. The assigned provider will not be permitted to submit
invoice for this [related/SETSS] service at all. Once submitted, the student mandate will be updated to Terminated Never Served.

Student NYCID LastName  FirstName  Current Pravider Service Start Date Reason Other Reasan

622859502 R ] Peter Provider 08/01/2018 - Select 8 reason --
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10. RSA Package Generated | « There is no longer a manual process

after Provider Confirms to create the Related Service e
Authorization (RSA) PGCkCIge when Student NYCID Last Name First Name Assignment Status

the Attending DBNs change in PA for Al

students with applicable mandate 678506048 S B I RSA Created I
rows and RSA already created with a
provider assigned

(@]
[y

¢ An RSA Package will be
auvtomatically generated in the DRAFT
mode when the provider fully
confirms the assignment. If confirmed,
the assignment status will change to
RSA Created

Note: If the Provider rejects the
assignment, then the assignment row
will revert back to Awaiting RSA

e If the row is in Awaitfing Independent
Provider Confirmation status, the
provider information is inherited from
the previous RSA for that row

e If applicable, the same contact from
a previously generated RSA will be
automatically imported on the new
auto-generated RSA package

Parent Contact & Preferred Written
Language is also available in the new
auto-generated RSA package

11. New Bid Status Value: ¢ In the event that a student moves in

e Closed - Student the middle of a Contract Agency Reviow Biing Process T
Transferred Bidding process, the bidding will be . B

Student NYCID Student First Name D75 Select hd

closed with a new status to indicate Acimin DB Auth Admin DEN |
to the user when this scenario occurs. Phys Loc DBN Auth Phys Loc DBN 5 futh Phys Borog

BFSC : -- Select -- v CSE : -- Select -

These will be identified with the new Service Type - — Select — ¥ Group/indiy - - Select = e

bid status: Closed - Student e ® o . e

Provider Agency
Awarded

Transferred mm q\d«jiug_cluseu

Note: B’d SfGTUS Closed — Srudenf Batch # Response Due By Bid Status Student NYCID  Last Name First Name g:)(pug.:;:d 1DBN Phys Loc DBH D75 District ~—

-- Select -- CSE District : -- Salect -- A

Select { - Select A

-- Select --

-- Select -- : -~ Select - A

4l 4 a4
7

Inactivated will display, however this
feature is not currently functioning
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12. New Assignment
Status Values:
e Terminated —
Never Assigned
e Terminated —
Never Served

e Terminated Without First Attend
status will not be a final status on
an assignment row. System will
allow the provider to take further
action to complete the process

If a provider was terminated
prematurely prior to a First Attend,
the provider can now back-date
the First Attend Date(FAD) in
which the Assignment Status will
be changed to Terminated

After the student’s Attending DBN
changes as a result of moving fo
a new school, the rows attached
fo the former school will be
terminated appropriately; if there
had not been a provider
assigned at the former school
when the child moved, the status
will go to new status, Terminated
— Never Assigned

If the provider never served the
child, this can be indicated, and
a new Assignment Status is
applied to the mandate. In this
case, the Assignment Status will
be updated to Terminated -
Never Served

Image
For rows with termination reason l
Terminated First Aftend, @ new icon
Select o 3
will appear that invelves a new pop-up me Assignment Status Auth !i
Al window that will give the provider an
opportunity to enter the FAD or state that
© oy o EE, [ Terminated Without First Attend I 84K64
'((_:,\‘ AL 658994109 R A Terminated Without First Attend 84K40
©) & ’ .
o N 689191905 L D Terminated Without First Attend 07X17
Retroactively First Attend This Case
A\ The First Attend Date indicated here should be the first date the assianed provider actually provided services. The assigned provider will not be permitted to submit invoices for this

[related/SETSS] service before this date.

Student NYCID  Last Name First Name Current Provider Service Start Date  Earlieast Encounter  First Attend Reason For Discrepancy  Other Reason For Discrepancy

610645149 E T 08/01/2018 MM/DDYYYYY -- Select a reason -- ¥
Users will be able fo foggle

between these two choices

and will only be able fo enter

information in one or the other,

not both.
er Served

AEmcung a Never Served reason will update the assignment and remove any association of the assigned provider with this student. The assigned provider will not be permitted to submit
invoice for this [related/SETSS) service at all. Once submitted, the student mandate will be updated to Terminated Never Served.

Student NYCID Last Name First Name Current Provider Service Start Date Reason Other Reason

® 610645145 E T 08/01/2018 -- Select a reason --

Uncooperative Parent
Scheol was Uncooperative

Student No Longer Attending This School
Student Cannat be Located

Provider no Longer Available

Provider Assigned in Error

Student Refuses to Attend Session

Cancel oK

Extended Student Absence (> 20 school days)
Other

Awaiting Receiving All Mandates

Awalting DOE Provider [ 679035]  Awalting Gontract Agency [ 9697 ] | Awalting RSA [ 30342 ]  Awalting SETSS Auth, [ 16414 ] Assistance Not Requested [ 98952 ) tlReset  PSearch

]
Student NYCID : Student First Name Student Last Name : D75 o - Select - v
Admin DBN : Auth Admin DBN Auth Phys District : -- Select - CSE District : -- Select — v
Phys Loc DBN : Auth Phys Loc DBN Auth Phys Borough : -- Select -- v Home District :| -- Select - v
BFSC : - Select -- v CSE o -- Select -- - Grade :[-- Select -- *ly  assignment Status { Terminated withe ¥
Service Type © -- Select -- Group/Indiv : -- Select -- Group Size : -- Select -- . Mono/Bili Select
Requested Contract Agency
F , M -- Select -- v
requency . Duration 5 andate Status Lenguage 1 ,(iKing Contract Agency Provider
Provider : / Agency # First Attend Discrepancy @ -- Select - Awaiting Contract Agency Provider Confirmation

Primary Contract Agency Does Not Exist
Contract Agency Timeout

m m Two new termination
Contract Agency Rejected

reasons added
Pending Contract Agency Bid Responses
-- Select Assignment Staius Here — (| Change Assignment Status ‘m AWa-ur?g First me,‘%
Reason for Delay Needed
Pending Termination
Terminated Without First Attend
Bidding Closed £ Ready 1o Award

Locate Primary Agency | Locate Sec/Tert Agency | Withdraw Transmittal

Select

Student NYCID Last Name First Name Date of Birth Admin DEN Phys Loc DEN D75 District Terminated - Never Assigned
Al Terminated - Never Served
©# & 610645149 E T 04/01/1998 84648 84KE48 N 84 Speech-Language Therapy
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