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Provider Assignment: Terminating Services for a Student
Receiving Services (Independent SETSS Teachers)

Infroduction

This training guide provides the independent SETSS teacher with the steps to follow to terminate
services for a mandate after the student is already receiving services.

Process Steps

1. Click the Provider Assignment link on the SESIS Home Page.

Q = = B 104

Search Curriculum Communication Reporting Administration

42 Provider

My Home Page Assignment ““—i

2. Click the Receiving tab in Provider Assignment.

Awaitihg/_."T Receiving All Mandates

Receving DOE Provider [ 10 ] Receiving Contract Agency Provider [ 83647 ] Receiving RSA [ 12569 ]

3. Click the Receiving SETSS Auth. sub-tab.

Awaiting Receiving All Mandates

Recewing DOE Prowider [ 10 ) Recewving Contract Agency Provider [ 83647 ) Receving RSA [ 129ee) /rr?c:c.'::-':‘f-:‘-f-h:' [ 1'.~‘.<'-j]

Note: Search for the student’s mandate row, if necessary.

a. Open the Search panel by clicking Search in the upper right corner.

Awaiting Receiving All Mandates
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b. Enter the student’'s NYC ID number in the Student NYCID field or the student’'s name in the
Student First Name and Student Last Name fields.

c. Click Search.
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4. When you locate the student’'s mandate row, check the box next to the student’s ID number.
Select
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5. Click Terminate.
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6. The Terminate Provider window will open. Select a reason for the termination from the Reason
dropdown menu.

7. Enter a termination date in the Termination Date field.

Terminate Provider |

The Termination Date indicated here should be the 135t date the assioned provider actualiv provided senices. The assigned provider will not be permutted to submit invoices for this
[related/SETSS] service beyond this date

A P THIS MANDATE IS NO LONGER CURRENT
It has been superseded by a new LEP/IESP/SP, Therefore, it Is assumed that the provider you are terminating now will be the last assignment made to this mandate (or portion thereof);

Mo new awaiting row will be generated after the termination of this orovider’s assignment

If your intention is to continue with a subsequent assignment to this mandate which is no longer from an active previous TEP/TESP/SP, check YES below to generate a new awaiting row

YES. Generate a new awalting row 50 a subsequent assignment can be entéred for this mandate from a previous TEP/TESP/SP,
NO. There are no further assignments to be made 1o this inactive mandate

Aw,' SESIS role determines which row(s) you may delete, Deletion of most rows require the action to be completed by a senior level/central user

s Tarmuma
New Awaiting Line St Last Name First Name Provider Resson Other Reavon e o)

C * YES 824831037 ° ° S3cka Dent a4 Z/_‘/ e ]

8. Click OK at the bottom of the page.

38

p

Cancel oK

9. A message displays at the top of the page confirming that you have successfully terminated the
mandate for this student.

Provider was terminated.

Note: After terminating, the mandate’s Assignment Status will change to Pending 5 School Day
Notification or Pending Termination, depending on the reason chosen when terminating. After these
five days, the mandate row is moved to the Awaiting tab under the Awaiting SETSS Auth. sub-tab,
and the Assignment Status is listed as Auth. for Ind. SETSS Tchr Revoked.

If the mandate has a First Attend Date and is terminated, it will remain under the Receiving SETSS
Auth. sub-tab with an Assignment Status of Terminated.
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