
 

Employment Certification for Student Loan Forgiveness 
 
As noted in the September 20 edition of Principals’ Digest, anyone with federal student loans 
who works for the government or a nonprofit– including DOE employees – is eligible for loan 
forgiveness via the Public Service Loan Forgiveness (PSLF) Waiver. But this opportunity is only 
available until October 31, 2022.  
 
As part of this process, supervisors are asked to fill out an Employment Certification Form and 
send it back to the employee applying for loan forgiveness. The form looks like this: 
 

 
Please note: 

• You should check the applicant’s’ employment dates to see if they are correct – or 
provide that information to them if they don’t know it.     

• You can choose any of your employees to be an “authorized official” to sign this form – 
HR directors, secretaries, office managers – as long as they have access to the 
applicant’s employment records.    

• For “Authorized Official’s Signature,” you must either physically sign the form (in pen), 
or insert an image file of your signature – you can’t use e-signature services like 
DocuSign. 

• You can either email the signed document back to the applicant, or you can give them a 
“hard copy” if you want. 

• Applicants must start their application by October 31, 2022 – so even if you get a 
request after October 31st, you can still sign and return to them.   

• Please keep a tally of all the Employment Certification Forms that you are signing!   
 

More information about the PSLF Waiver is available here.  

https://nycdoe.sharepoint.com/sites/PrincipalsHub/SitePages/Public-Service-Loan-Forgiveness-Program-(PSLF)-Waiver.aspx
https://studentaid.gov/pslf/
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