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TO ALL CUSl'ODW ENGINEERS 

YEAR-END ADJUSTMENT OF COMPENSATION 

Article XI, sub-meation 4, UMethod of Payment," of the Consolidated Collective 
Bargaining Agreement states in part, YSuch payment period. shall be aauotod at  the 
beginning and end of each calendar year so as to pay the annual day school ollorrmae 
within the calendar year." To reflect thew adjustmentr in the Ctutodian Engineer's 
income and expenditure reports for 2005, the following schedule changes are noted. 

a. RowrbP.0. i l l  
The first report will cover the normal twenty-eight (28) day period hPm 
November 18,2005 through December 16,2006. A separate P.O. # I  is to ba 
submitted for the fourteen (14) day period covering December 16 through 
December 29,2005. For December 30 and 31,2005, a separate, " 'ho  Day" P.0 
#1 la to be completed. Only indicate the employee's gmu wages and o ~ p  
emergency reimbursement claims. Do not fill in F.I.C.A. and acaompanying tax 
columna. The purpose of thir UTwo Dap P.O. # l  will only be to reconcile pour 
net retained expenses for 2005. Reimbursement claims for employees who 
workad December 30 and 31,2005 cannot be made on this P.O. #l. In order to 
receiw payment, r e imb~ement  claims h m  Deaember 30,2005 to Jan- 
12,2006 are to be listed on the fourteen (14) day P.O. il dated January 12, 
2006. 

b. 0 . 0 .  (t21 
This report will cowr November 18 to December 31,2005. Please note that 
sixteen (16) extra dap, December 16 through December 31, are included in 
thi. report. The following P.O. #2 will cover the period January 1,2006 
through January 13,2006. 

AU Miscellaneous Expenditures mYPt be paid for by December 31,2005 
if claiming in the year-end P.O. #2, La., December 31,2005. If you pay for 
goods/suppUer/senrices after December 31&, you must claim that expense in 
the next year, to., January 2006 MisceIlPneoru Eqenditure reporting period. 

c. - 
Space Sheets, if any, are to be submitted for the following periods; December 
16,2005 through December 29,2005, December 30,2005 through December 
31,2005, and January 1,2006 through January 12,2006. 

d* - 
It la recommended that you perform a self-audit by reviewing your account# 
receivable (allocation) and your account# payable (oxpendituros) following the 
submission of both your final P.O. #1 and P.O. #2 for calendar year 2005. 
Excess, if any, should be remitted to the Department of Education. Be sum to 
list your social security number and the notation "EXCESS 2005" on yoru chec 

m: P.O. I1'8 FOR THE PAY PERIOD ENDING DECEMBER 15,2006 MUST BE &AND 
DEUVERED TO 65 COURT STREET, BROOKLYN, ROOM 1003, BY MONDAY, 
DECEMBER 19,2005. THE P.O. # l  FOR THE PERIOD FROM DECEMBER 16 TO 
DECEMBER 29,2005, MUST BE HAND DZLJVERED TO 65 COURT STREET, 
BROOKLYN. ROOM 1003. BY TUESDAY. JANUARY 3.2006. THIS IS NECESSARY 
TO ENSURP: THE TIMELY DELIVERY OF w-2 FORMS. THE UTWO DAY P.O. #I 
FOR DECEMBER 30 AND 31,2005, AND THE P.O. i1 FOR DECEMBER 30,2006 
TO JANUARY 13,2005 CAN BOTH BE NULED TO 66 COURT STREET. P.O. 12'8 
FOR TIiE PERIOD ENDING DECEMBER 31,2005 MUST BE TO 
YOUR DEPUTY FACILITIES MANAGER ON PAYDAY JANUARY 12,2006. 


